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[bookmark: _GoBack]The Women Friendly Recruiter Checklist Tool

Please use this document as a working tool that is submitted once all criteria have been met, ensuring that all evidence is available by adding links available to demonstrate compliance.

	
Name of person completing the form:

Your role: 

Name of Community group, organisation, company or business:


Email contact:

Website address: 

	Insert your organisation, company or business Logo in here.

	Bronze Standard
To achieve the Bronze Standard, you must be able to evidence all criteria below on your website.

	
	Criteria
	Evidence required

	1.
	A designated Women Friendly Recruitment space on your website promoting women’s opportunities

	
	You can put the link here:
	


	2.
	Show the Bronze Pledge on your website:

“We are committed to becoming a visible Women Friendly Recruiter, will work towards achieving as a minimum the Bronze Standard, so women can make informed choices about our organisation and we will work towards achieving the Silver Standard.”  

	
	You can put the link here:
	


	3
	All Women Friendly Employee Policies your organisation offers.

	
	You can put the link/s here:
	


	Silver Standard
To achieve the Silver Standard, you must be able to evidence all criteria below on your website.

	1.
	Show the Silver Pledge on your website:

“We are committed to enhancing our offer and will build on Bronze foundations and have as a minimum a designated Women’s Workplace Champion and have at least ten women friendly benefits on our website”

	
	Criteria
	Evidence Required

	2.
	The Bronze Standard Badge on your website
	

	
	You can put the link here:
	


	3.
	A minimum of Ten Women Friendly Employee benefits your organisation offers.

	
	You can put the links here:  
	


	4.
	Have a Women’s Workplace Champion and their role publicised.

	
	You can put the link here:
	


	5.
	Recognition and open-mindedness of transferrable skills in recruitment processes as a public statement on your website.

	
	You can put the link here:
	


	Gold Standard
To achieve the Gold Standard, you must be able to evidence all criteria below on your website.

	
	Show the Gold Pledge on your website:

“We have enhanced our Silver status to include having a women’s workplace network; have at least 15 Employee benefits; all our policies and recruitment processes and resources are publicly available to download.

We Peer mentor *named* organisation to help them work towards achieving a Women Friendly Leeds Recruiter status.”

	
	Criteria
	Evidence Required

	
	The Bronze and Silver Standard Badges on your website
	

	
	You can put the link here:

	

	
	A minimum of 15 Women Friendly Employee benefits your organisation offers.

	
	You can put the links here:
	


	
	A Women’s Workplace Network with Terms of Reference available.

	
	You can put the link here:
	


	
	Offer Peer Support to another organisation to be a Women Friendly Recruiter

	
	You can put the organisations website link here:
	


	
	Your recruitment, application and selection processes are promoted through your website

	
	You can put the link here:
	


	
Once you have completed a Standard please send the completed form to: Women Friendly Leeds.
Timescales to process are estimated to be 4 weeks from the date the checklist tool is received.
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